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(5 &R ]
1. apply for i
2. accumulate social experience RR Ak

3. be suitable for... &5 ...

4. with a good command of oral English  {R#FHIEIREIE  (EIFIE with BUN have
5. competent adj. ¢ LLHEATH)

6. be expertin... EKT ..

7. be qualified for.... JE{T......

8. obtain the precious opportunity 331X M2 5 L2

9. be capable of doing sth.f5 At 775

10. have the ability to do sth.5 it /15

11. have experience in doing sth/be experienced in 7Ef{-++--+ FH&R
12. have a good command/knowledge of #& i /5 -+ Reiz H H o

13. major in Ef&--+--- Ll

14. last but not least 5 /&5 {H 1R 8 ) — 5

[Zoa)R]

1. Learning from the advertisement you have posted that you're in need of...to do sth, I'm
writing for a chance to work as... MARBATI ] 5 AR AR TR e e , REGSIENT
R e .

2. As an outgoing student, not only can I get along well with interviewees but also I have a sense
of duty and cooperation. {FA—R& A4, AN G S TR FHALRE, 1 HIRA 1R 55
SO A ERS 1

3. Sociable and honest, I have a gift for communication with others. ¥ T %2Fr, A 5Ly, K

MR E R E Q8 efr & S TN .

4. What satisfies me most is that I have no difficulty communicating with others in English.
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5. With responsibility and patience, I'll show passionate enthusiasm toward this job. A 71T
VR Ly, 20 XA AR I FA L o

6. What makes me confident is that I have learned a lot on different fields, which broadens my

horizons. 1EFEE] HAE 1R OLAEAF WIULF R TIRZ, XN 7 IE

7. Having been learning English for many years, I have a good command of English, especially

spoken English. .4 %% IR Z M IE, FRAGEETE, JLHZIE .

8. 1 will be more than grateful if I am given a chance and I am convinced that I will perfectly
live up to your expectations. WRGER Mz, TERBARL . RBAHERA S ZHIR
IR,

9. Should you(= If you should treat) treat my application favorably, | would spare no effort
to offer my best service. WIREFEFR PRIV HITE, TG AL R IR AR 1) B AERSS

pr

10. 1 would greatly appreciate it if you could take my application into consideration. 15

FIEIA G, B A LR

ou
He

11. 11.Being outgoing as well as warm-hearted, I'm always ready to help those in need, which
makes me feel good in return VLRSI, OHE R, BERTAESTIIAFENAN, KRk
IR IRES -

12. With good academic performance and practical working experience, I feel I’ m the right

person you’ re looking for. AR I G LR TAERL, B MER PN

13. I" m an excellent student, among the top 5 in my class of 50 students. My grades are among
the best ones in my department. FTRAMMES A, ARV 50 Z2EAER LA . 3T
FRGHE R A BT .

HHREHRR
1. RUIGH, RPAREERNA

(D I'm writing to apply for your recently advertised position of...
HEERE T AT R TN, HRAE
2 Having learned from the newspaper that you are in need of..., I’'m writing to express my

interest in it.

MR ERRARAIFRE. ..., HEGERERIETR SRR
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(3 Perfectly fit/ suitable / qualified for..., I'm writing in reply to your notice for...
TG, REBRER.....HEE.
(@ Having learned that your office needs..., I would like to apply for the post. / I’'m now writing to

you in the hope of filling in the job vacancy./I am interested in.. and wish to enter this significant

program.

AT AT FRE. .., RAERIEXANIRO ARG E 5 S A 8 R AN AN IRAL I 2 i
3RS LLEOGER, A IR AN T .
® I'm looking for a job as.., and would be grateful if you could consider me for such a post in

your firm.

PIEAER ... AR, WEREREH AL 5t FHHARRX AN, SR AN

2. BRFEHSGNE KA E
(1) AR

(D I am competent to meet the requirements you’ve listed.

A B 1 R ARE 2K

@ With good academic performance and working practical experience, 1 feel I’'m the right
person you’re looking for.

WA IRLF I 2 2] G TAE SR AL, VNIRRT

(2) B

(D I am confident that I’m suitable for... / qualified to do... / equal to doing...

W EREE .../ AR/ BEEAEM....

@ 1 once worked as..., which makes me experienced in...

IE et , RERAE . i 4%

(3 I'm an excellent student, among the top 5 in my class of 50 students. My grades are among
the best ones in my department.

AT A, FEIRIE 50 L2 AP A AHT L. I RGHE R B AFIHT .

(3) i

(D Meanwhile, it is my independence that makes it easy for me to adapt to a new

environment.

[FJR S I e AR A ST A FRAR 8 5 3 BT A 354

@ For my being outgoing and enthusiastic, it’s relatively easy to get along with me.

BT RSN, FIFRAHAE AR 2 5

(3 Being outgoing as well as warm-hearted, I'm always ready to help those in demand, which
makes me feel good in return.

AT O R, FERAES A FEON, Kb RT .

@ As an outgoing... I get along well with my classmates.
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TEN—2 AN ..., FAEAN AR GF
(4) 3

(DAs a graduate majoring in English, I have no difficulty in communicating with others in

English.

PRl Tl i Bl A JR I SR A3 N AS it R 2= AN 9

@) To be honest, I have a gift for communicating with others.

YESEiE, A5 ANV IE KRR

® 1 have been learning English for more than 10 years with a good command of oral and
written English, which enables me to communicate/ interact with foreign friends fluently.

HOZYE T 10 ZHEXR, HEMBEIEARRL, XARAEW RS S E AR .

(5) &%

Furthermore,l have participated in community activities for years on end, which makes me cope
with various emergencies promptly and efficiently/ more qualified for the position.

BeAh, WOLELLLZES A XIED, XA HE A R NI % Fh S SIS DL/ S0k
FEXAREL

(O Should you favor me with the position, I am convinced that I would live up to your

expectations.

IR URIEFERAEIR, BRAEHR—EA 2RI

@ I would appreciate it if ’m offered the chance. I will spare no effort to offer my best

service.

MAAREE A RIX W2, FORA MR KA B R S R IR A R %

® 1 would be grateful / I'd appreciate it if you could take my application into

account/consideration. Looking forward to your earliest/earnest reply.

IR REH I HE, e AR, IR T USRI A R .

B R AR AR
Dear Sir or Madam,
N Af# Y. T am writing to apply for the position you advertised in the ¥4 5 KA.

First, TEA&LE 1. Besides, i & fE14EF 2. What’s more, ZI6{L%4 3. Therefore, I believe 1

am the right person for the job.
I sincerely hope that you will take my application into consideration. Looking forward to

your early reply.

Yours,
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